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City of Cody 
Planning, Zoning, and Adjustment 
Board Meeting February 11, 2020 

 
A meeting of the City of Cody Planning, Zoning and Adjustment Board was held in the Council 
Chambers of City Hall in Cody, Wyoming on Tuesday, February 11, 2020 at 12:00 pm. 

 
Present:  Chairman Kayl Mitchell; Erynne Selk; Richard Jones; Sandi Fisher; Wade McMillin; Klay Nelson; 
Rodney Laib; Deputy City Attorney Sandi Kitchen; City Planner Todd Stowell; Council Liaison Glenn 
Nielson; Administrative Coordinator Bernie Butler. 
 
Absent:   
  
Kayl Mitchell called the meeting to order at 12:00 pm, followed by the pledge of allegiance. 

   
Richard Jones made a motion, seconded by Klay Nelson to approve the agenda for the February 11, 
2020 meeting.  Vote on the motion was unanimous, motion carried. 
 
Erynne Selk made a motion, seconded by Wade McMillin to approve the minutes from the January 28, 
2020 meeting.  Vote on the motion was unanimous, motion carried. 
 
Tabled Item:  Klay Nelson made a motion, seconded by Erynne Selk to remove the special exemption 
request from Blair Hotels, to install a freestanding sign for the Comfort Inn off the table. Vote was 
unanimous. 
 
Todd Stowell reviewed the special exemption request from Blair Hotels to install a freestanding sign for the 
Comfort Inn, located at 1601 Sheridan Avenue. Illumination of the sign was explained. He went over the 
criteria needed to allow a special exemption.  
 
James Blair from the Comfort Inn answered questions from the Board.  He stated that Choice Hotels, went 
through a re-branding which they are requesting all Comfort Hotels to change their signs to the new logo. 
  
Sandi Fisher made a motion, seconded by Erynne Selk to approve the special exemption request for the 
freestanding sign for the Comfort Inn with recommendations 1-4 in the staff report.  A building permit will be 
required to verify site and sign regulations as stated in the staff report.  Vote on the motion was unanimous, 
motion passed. 
 
NEW BUSINESS: 

 A. Todd Stowell led a discussion with the Board about issues of use of cargo containers in residential areas, 
the extent or lack of regulation and enforcement in both residential and commercial areas, and classification of 
cargo container businesses under the current zoning ordinance. The Board will form a subcommittee to look 
into the cargo situation in Cody, both residential and commercial. 
 
P&Z Board Matters: none 
Council Updates: none 
Staff Items: none 
 
Erynne Selk made a motion, seconded by Sandi Fisher to adjourn the meeting.  Vote on the motion 
was unanimous. 

 
There being no further business to come before the Board, Chairman Kayl Mitchell adjourned the meeting at 
12:40 pm. 

 
 

    Bernie Butler, Administrative Coordinator 



 CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: FEBRUARY 25, 2020 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL:  
SUBJECT: A 2-LOT MINOR SUBDIVISION FOR 

JCA 01, LLC.    SUB 2020-01 
   RECOMMENDATION TO COUNCIL: X 

PREPARED BY: TODD STOWELL, CITY PLANNER    DISCUSSION ONLY:  
 
PROJECT OVERVIEW 
The property is in a General Business (D-2) 
zoning district and located on the north side of 
Rumsey Avenue, about 100 feet west of 13th 
Street, immediately west of “The Thistle” 
building.  The property is vacant and the 
application notes that each lot is planned to be 
developed with a townhouse.  The property 
measures 50 feet wide by 140 feet in depth and 
would be divided in half to produce two 25-foot 
wide lots of 3,509 square feet each.  The 
attached preliminary plat and utility plan is 
shown with the required items.   

  
 
Zoning Standards: 
The D-2 zoning district does not have any zoning standards for building setbacks, 
building height, minimum lot area, minimum lot width, or maximum lot coverage.  As 
there is no adjacent residential zoning, there is no buffer requirement.  Provided 
applicable building codes are met and there are no conflicts with easements, buildings 
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can be built up to the property lines.  Residential uses are permitted in the D-2 zoning 
district. 
 
Although the property is exempt from providing off-street parking (located in downtown 
parking district), it is anticipated that parking will be provided off the alley side of the 
lots. 
 
Utility encroachments:   
As disclosed on the utility plan there are existing utility lines that are on the east side of 
this property, but which do not have any recorded easements.  It is our understanding 
that the adjacent property owners that are served by the utilities have agreed to have 
them relocated, so as to avoid having to establish any easements or otherwise restrict 
the building area on Lot 20B. 
 
Specifically, the sewer line (SA) will be abandoned as the west side of the Thistle 
building is having interior plumbing done to use a different sewer line that runs out the 
back of their building near the middle, and across the middle of the Pinnacle Consulting 
property.  They are obtaining an easement for that line. 
 
It would seem that the abandoned sewer service line could then be used by Lot 20B, so 
as to avoid installing a new connection in the alley.  If the existing line is not used, then 
the owner of Lot 20B will need to cap the abandoned sewer line at the north property 
line, or at the main. 
 
The underground direct-bury power line (P) serving the Thistle building will be 
abandoned in place and the Thistle building will be served by a new overhead line along 
the west side of the Pinnacle property.  An easement is needed for the overhead power 
line.  The fiber optic line (FO) is owned by TCT and will be relocated fully within the 
Pinnacle property.  Not shown on the utility plan is an overhead phone (cable?) line 
serving the Thistle building that just crosses the northeast corner of Lot 20B, and which 
also needs shifted to the Pinnacle property.   
 
The gas line (G) is marked on the ground on Lot 20B, but as of this time we are unsure 
what, if any, property it serves.  With the final plat application, the applicant will need 
to provide confirmation from all utilities that the utility plans/situations are acceptable. 
 
Access 
The property has historically utilized a shared 
approach with the property to the west. It is 
anticipated that this property will no longer use 
that approach, but instead use the alley for 
access to parking.  The approach should then be 
removed from the frontage of this property and 
replaced with curb, gutter, and sidewalk to 
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match the rest of the frontage.  This work will need to be completed at the time of 
development on the lot.  It is pointed out now, so that it is not a surprise at the time of 
site plan/architectural review.  
 
SUBDIVISION REGULATIONS 
Applicable subdivision ordinance requirements are as follows.  Staff comments follow 
each requirement.  When a variance from the standard is involved, it is noted. 
 
11-4-2: STREETS, ALLEYS AND EASEMENTS: 
 
A. Alignment: All proposed streets, alleys and easements shall align horizontally and 
vertically with existing streets, alleys and easements adjacent to or lying near the 
subdivision. 
Comment- No new public streets or alleys are proposed. 
 
B. Conform to Master Street Plan: All streets shall conform to the city master street plan 
for size and approximate alignment. 
Comments- Rumsey Avenue is fully improved to applicable street standards. 
 
Items “C” through “O” are standards that relate to construction of new public streets 
and are not applicable to this project. 
 
P. Alleys: Alleys shall be required in all subdivisions with the minimum width being 
twenty feet (20'), unless extreme conditions preclude the feasibility of alleys… 
Comment:  A 20-foot alley exists along the north side of the subdivision. 
 
Items “Q” through “T” are standards that relate to streets and drainage that are not 
applicable to this project. 
 
U. Lot Requirements: 
1. Lots shall be sited to meet the requirements of the appropriate zoning. 
Comment: Met (no minimum in D-2). 
2.  Every lot shall abut upon or have access to an approved street or cul-de-sac. 
Comment: Met.  Both lots abut Rumsey Avenue. 
3.  Side lot line shall be at approximately right angles to the street line on which the lot 
faces.  
Comment:  Met. 
4.  Strip lots…will be prohibited. 
Comment:  Met. 
 
V.  Blocks:…  Comment: Met.  
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Section 11-5-1, DEVELOPMENT AND IMPROVEMENT also includes standards for 
construction.  Applicable sections are listed below. 
 
F.  Sanitary Sewer:  …Each lot within the proposed subdivision shall be connected to a 
minimum eight-inch (8") diameter sewer main by a minimum four-inch (4") diameter 
sewer service line. The service lines shall be extended from the sewer main to the 
property line according to city standards. The use of individual septic systems will not 
be permitted when a sanitary sewer main is available… 
 Comment:  Will be met as proposed.  As noted, Lot 20B could use the service 
line that is being abandoned by the Thistle building owner. 
 
G.  Storm Sewer… 
 Comment:  Minor subdivisions are exempt from the storm water policy.  The final 
plat will need to contain Note 4 from the preliminary plat regarding future storm water 
analysis. 
 
H. Water: All water mains will be designed and constructed according to city approved 
specifications and the city standards. The system will connect each lot within the 
proposed subdivision to a minimum six inch (6") diameter main by the use of a 
minimum three-fourths inch (3/4") copper service line. The service lines shall be 
extended from the main to the property line according to city standards. … 
 Comment:  Lot 20A has an existing service tap.  Lot 20B will require a new tap.  
The tap will be done by the City and the fee for the tap will need to be paid prior to 
recording the final plat. 
 
I. Fire Hydrants…  
Comment:  Existing hydrants are located within the required distance—across the 13th 
and Rumsey intersection. 
 
J. Open Drains, Irrigation Ditches: All open drains and irrigation ditches shall be buried 
or, if possible, eliminated. 
Comment:  Not applicable.  The area is within the City raw water service area. 
 
K. Utilities: All utilities (electrical service, natural gas, telephone, cable TV, etc.) shall be 
installed underground, whenever possible, in the streets, alleys or utility easements 
shown on the final plat. All buried utilities will be placed before the finished surface is 
placed on the streets or alleys … It will be the developer's responsibility to ensure that 
all utilities necessary or reasonably expected are placed within the proposed 
subdivision. 
 Comments:  The plans are shown.  If the plat is recorded prior to installation of 
the service lines to each lot, the plat must contain language disclosing the responsibility 
of the developer to install the services prior to issuance of a building permit for that lot. 
 
M. Street Lighting…  
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Comment:  Street lighting exists along Rumsey Avenue. 
 
N. Public Use Areas: … 
Comment:  Minor subdivisions are exempt from this requirement. 
 
 
RECOMMENDATION: 
Recommend that the City Council approve the preliminary plat of the JCA-LM Minor 
Subdivision subject to the following conditions: 
 

1. All existing utility services on Lot 20B that serve other properties must either be 
abandoned by their owners, or granted easements per the utility provider 
requirements, prior to the final plat being recorded. 

2. If the existing approach at the southwest corner of Lot 20A will not be utilized by 
Lot 20A for vehicle access, the portion along the frontage of Lot 20A must be 
removed and the curb, gutter and sidewalk reconstructed per Public Works 
standards.  The removal/reconstruction would need to occur no later than the 
time of development on the lot. 

3. With the final plat application, the applicant will need to provide confirmation 
from all utilities that the utility plans are acceptable (existing and proposed).  If 
Lot 20B does not use the sewer service that is being abandoned by the Thistle 
building owner, then it must be capped at the north property line or at the main. 

4. Pay applicable utility fees (¾” water tap fee) prior to the mayor signing the final 
plat. 

ATTACHMENTS 
Preliminary plat and utility plan 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\MAJOR-MINOR SUBDIVISION\2020\SUB2020-01 1237 RUMSEY AVE - JCA, LLC\STAFF REPORTS\STAFF RPT TO PC JCA LM 
MINOR SUBD.DOCX 
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